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1.2.2 &1.2.3 
Syllabus of Certificate Course 



Code No. 
Total Hours 

• • 
• • 

Syllabus for Certificate Course In Numismatics & Philately 

N&P 2016 
40 

Module No. 1 (5 Hours) 
Introduction to Numismatics-Definition- Types of coins-Coins as a Primary Data source material to 
the History researchers-Scope of study 

Module No.2 (4 Hours) 
Coin and metal Analysis - Cataloguing coins in Museums 

Module No.3 (5 Hours) 

Techniques of minting coins-Different coins of Travancore-Identifying coins prevailed in different 
countries 

Module No.4 (5 Hours) 
Introduction to Philately- History of Postal stamps and need of philately- Different type of postal 
stamps and other stamps 

Module No. 5 (6 Hours) 
How to detach used stamps from envelops-Scientific Cataloguing of stamps in Museums and 
Personal collection- Identifying different stamps. 

Module No. 6 (4 Hours) 
Professional values and scope of Numismatics & Philately-Numismatics·& Philately clubs and 
Associations 

Module No. 7 (5 Hours) 

Seeing the old stamp album collection & Coins 

Module No. 8 {6 Hours) 
Pasting of Stamps on Albums - Practical based awareness class-Arrangement of coins 

Objectives of the course: 

1. To understand the basic concept of Numismatics & Philately 

2. Understands the relevance for the collection of stamps and coins 
3. Recollects the old coins prevailed in India and abroad 

4. To develop the psycho-motor skill to collect coins and stamps in the 
past and present 

5 .. To analyze different coins in different countries in the pa t d 
s an present 

6. Evaluate the value of old coins in the present context. 
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DEPARTMENT OF COMMERCE 

ST.CYRIL'S COLLEGE, ADOOR 

Cyril's Mount, Vndnkkndnthucavu P.O .691526. Adoor .. Keraln 

cyrilsbcom@gmnil.com 

Course Nnn,e: CERTIFICATE IN BUSINESS COMMUNICATION 

Course Code: SCC CO 001 

Educntion Qualification: 12th Pnss. 

Course nnd Exam Fee: Nil 

Coursb Objectives . 

• To perceive nnd demonstrate ,vriting nnd speaking processes through invention, 

orgnni1..ntion, drafting, revision, editing. nnd prcscntntion. 

• To apprehend the importance of specifying audience nnd purpose nnd to select 

appropriate communicntion choices . 

. 
• To penetrate nnd npproprintcly npply rnodcs of expression in ,vritt.cn, visunl, nnd ornl 

• • comn1un1cnt1on. 

• To improve students ,vriting and Spcuking skills for official cornmunicntion 

Lc11rning Outcon1c 
The student should be nblc to 

• The students \Viii penetrate the comrnunicntion skills used in business world. 

• It ,vilf ennble th~m to enhnncc their verbal communication using modem technology. 

• Lea_mers ,viii be benefitted to ,vrite business letters effectively. 

• Leamer ,viii be convcrsnnt ,vith business or official communication terms and ,vriting 

skills. 
Course Training Methodology 

• Lecture dernonstrntions 

•.:..,.. Assignments 
• Prof cssionnl presentntions 



SYLLABUS FOR CERTIFICATE COURSE IN POLITICAL SCIENCE 

Course Code: STCPS - 021 (1) 

Course Name: INDIAN GOVERNMENT AND CONSTITUTION 

Aim: To impart knowl(?dg~ about the functioning of the constitution of Jndia. 

Objectives: To study the basic principles of the Indian constitution 

MODULE-I: INTRODUCTION {8 Hrs) 

A. Preamble 

B. Salient features of the Indian Constitution 

MODULE-II: RIGHTS, PRINCIPLES AND DUTIES (10 Hrs) 

A. Fundamental rights 

B. Directive Principles of State Policy 

C. Fundamental Duties 

MODULE -Ill: UNION GOVERNMENT (10 Hrs) / 

A. Legislature- Parliament - Lok Sabha, Rajya Sabha 

I 

B. Executive - President, Vice President, Prime Minister, Council of Ministers 

C. Judiciary - Supreme Court and High Court 

MODULE-IV: CONCLUSION (2 Hrs) 

Indian democracy at work 

Reading list 

MODULE-I 

• or. J N Pandey, The Constitutional Law of India, Central Law Agency Alahabad. pp 11-

13 2. 
• Mahindra Pal Sing, Consti~ution of India, Eastern Book Company Lucknow. pp A-9 - A-

, .: 

13 3. 
• BM Gandhi, Landmarks In Indian Legal And Constitutional History, Eastern Book 

Company., PP 403-405 

MODULE II 

• Keshav Dayal, Makers of lndlan Constltultlon, Universal Law Publishing Company, 

Delhi, PP 84-98 5. 

• Dr. J N Pandey, The Constltutlonal Law of India, Central Law Agency Alahabad. PP 

388-413 6. 

• DD Das, Introduction To The Constitution Of lndln,lexls Nexis. pp 156-166 
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I,.. , ,~ , ..._ .. , C. it,. ·' 
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MODULE- Ill 

• Dr. J N Pandey, The Constitutional Law of India, Central Lav, Agency AJahabad. PP 

414-473 8. 

• Dr. Lakendra Malik, Judicial Activism In fndia(ed), Universal Law Publishing 

Company,Delhi, PP 124-131 9. 

• DD Das, Introduction To The Constitution Of India.Lexis Nexis. PP 313·326 
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CERTIFICATE I N BUSINESS COMMUNICATION 

SYLLABUS 

MODULE I 

Commu~ication-Meaning- Definition-Features-Objectives-process-classification - principles 

of effective communication- Importance of communication in management . 

MODULE II 

Body Language-Non-Verbal Communication-Types of Body Language-Functions ofBody 

Language-Role of Body Language-Proxemics-Art of Good Communication 

MODULE III 

T B haviour-Types of Teams-Team Roles and Behaviour-virtual teams-how to build an 

eam e 
. G 0 . . 

effective team-role and role set-group conflict- roup iscuss1on 

MODULE IV 
. t· -Introduction-Resume Writing-Dress Code-Mock Interview-How to be 

Interview Prepara ion 
• 

Successful in an Interview 

MODULEV 
. 

. . Corporate identity and branding-Communication in social media and 

External commun1cat1on- . 
. C mmunication with stakeholders 

online marketing- 0 

·--~ 
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